
Welcome to  

Bellmont Elementary School! 
 

 

Parents and Students: 

The teachers and staff welcome you to a new school year.  To help you enjoy your experiences, we offer the 

following suggestions: 

•     Get to know your school.  Become familiar with the classroom locations, school office, counselor’s office, 

nurse’s office, library, cafeteria, and playground. 

•     Get to know the principal, teachers, and staff.  We are all here to serve you. 

   Study and learn as much as you can.  We are available to help with any problems you may have, and will be 

better able to do so if you ask for help.  

       We are proud of our school, faculty, students, and staff.  We are all dedicated to providing the highest quality 

education possible.  It is our sincere hope that your experience will be one filled with happiness and success. To 

help provide a safe and productive learning environment for students, staff, parents and visitors, the Board of 

School Trustees publishes this updated student/parent handbook annually to explain student’s rights, 

responsibilities and consequences for misbehavior. 

We urge parents to support their school, teachers, and programs.  Parents’ positive attitude and support 

make a significant difference in student performance.  Your positive involvement and attitude will make a 

significant difference in the success of your child. 

Parents are most welcome to visit school at any time. A scheduled appointment is convenient, but not 

necessary. Teachers are available for conferences at a time to be mutually arranged and also during their plan 

period. Teachers’ plan periods are scheduled for various hours of the school day. For your convenience, please call 

the school for the time that the teacher with whom you wish to confer will be on his/her plan period. It is our wish 

that every parent would visit our school a minimum of once each year. 

 Parents are encouraged to take a few minutes to review and discuss the information in the handbook with 

their school-age children.  Teachers will also review this handbook with students at the beginning of the school 

year.  Please review this handbook and feel free to contact us at school should you have any questions at all. We 

will be most happy to help! 

 

 

 

 

 

 

 

NACS MISSION 
STATEMENT 

Excellence:  

Teach it,        

Model it,       

Inspire it,    

Achieve it!  

This handbook was adopted by the North Adams Community School Board of 

Trustees in May 2019 
         Carla Bultemeier  Tim Ehlerding  

Mark Bulmahn   Dave Hill 

Stacey Bussel    Michelle Stimpson   

Steve Kreigh    

   

  

HANDBOOK STATEMENT 

This Handbook replaces 

information in any prior 

Handbook and other written 

material on the same subjects.  

Further information regarding 

student’s rights and 

responsibilities is available from 

the North Adams Community 

Schools Policies and additional 

information distributed to all 

students enrolled in a North 

Adams School.  Information in 

this booklet is based upon 

policies and regulations 

approved by the Board of School 

Trustees of North Adams 

Community Schools.  This 

Handbook does not equate to 

an irrevocable contractual 

commitment to the student, but 

only reflects the current status 

of the Board’s policies and the 

school rules as of May 2019.  If 

any of the policies or 

administrative guidelines 

referenced herein are revised 

after May 2019, the language in 

the most current policy or 

administrative guidelines are 

available from the building 

principal and on the NACS web 

site. 
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Core Values/Beliefs 
Student Achievement 

All students are challenged to maximize their learning potential and achievement. 
High quality early learning experiences are critical to laying the foundation for academic achievement and school success.   
  

Curriculum 
North Adams prepares students for life-long success by continually elevating educational goals/expectations. 
Curriculum is realistic, relevant, rigorous and differentiated to meet the unique learning needs and interests of all students. 
  

Personnel 
North Adams recruits, develops, and retains high quality, effective personnel who motivate and empower students to reach their maximum 

potential and achievement.    
  

Community Relations 
A positive and constructive relationship with our community is critical to providing the best educational opportunities and environment for our 

students. 
Education is the shared responsibility of North Adams, each student and his or her family, and the local community. 
  

Budget/Finance 
Fiscally responsible decisions are made with primary consideration for the impact on student learning and academic achievement. 
  

Facilities 
North Adams provides safe, effective, and efficient facilities that promote a positive learning environment.   

 
Technology 

Relevant technology is a tool for teaching, learning, assessing, communicating, and problem-solving. 
Technology is used to maximize efficiency in district operations. 

  
Other 

Athletic and co-curricular activities enhance the development of the individual socially and academically, while enhancing school and community 
relationships. 

  
OUR PURPOSE 

  
The purpose of the NACS Elementary Schools is to provide the opportunities for free education so that children may become successful, 
responsible, and productive adults within our democratic society. 

  
OUR VISION 

  
The NACS student is an individual with respect for himself/herself and others.  He/she understands tolerance and recognizes that despite external 
differences, all people deserve to be treated with fairness, respect and dignity.  The NACS student is able to work cooperatively, demonstrating basic 
teamwork skills.  He/she is socially prepared to enter the middle school setting.   
  
The NACS student has formed a set of values based on family life, the Life skills curriculum, and the nurturing of NACS teachers and staff.  This set 
of values enables him/her to make good decisions.  He/she demonstrates a willingness to take responsibility for one’s actions and behavior, as well 
as, a desire to learn. 
  
The NACS student is self-disciplined and self-motivated.  He/she has a curiosity instilled by exposure to the many academic areas and knows where 
to look for and how to seek out information.  The student has a solid foundation in basic academic skills and uses these to achieve his/her potential.  
He/she is academically prepared to enter the middle school setting. 
  
The NACS student has enjoyed a sense of belonging and is able to leave the school with a feeling of security that comes from knowing that he/she is 
a part of community that offers support, guidance, and love.  The NACS student is someone that can be looked upon with pride and can, in turn, look 
back with equal pride. 

  
 
 
 



 
AFTER SCHOOL EVENTS- Events are for members of the organization only.  Students are to be picked up after the function by a member of their family or 
someone authorized by the family with a written and signed note. 
 
ASBESTOS-The North Adams Community Schools has had asbestos management plans prepared for all school buildings in the district.  These plans are available 
for inspection Monday through Friday, during regular school days, and normal school hours at the Administrative Service Center, located at 625 Stadium Drive, 
Decatur, IN; telephone number (260) 724-7146.  The local school office copy will be made available upon request.  In accordance with the US EPA's AHERA 
Standard (ref: 40 CFR 763.80), all information concerning asbestos-containing materials in the schools of the North Adams Community Schools is available for 
review and copying by students, staff and guardians during normal business hours. 

  
BIRTHDAYS AND OTHER SPECIAL DAYS- Students are welcome to bring in treats to celebrate a special day or event; however, this treat must be pre-
packaged, store-bought item.  To protect the safety of students with allergies, it is necessary for items to display the ingredients as part of the label.  Please 
coordinate the date and time of the treat with the classroom teacher.  Balloons and flowers should be delivered to the student’s home and not the school.  These 
items will not be delivered to the classroom, as they pose a disruption to the learning environment.  In addition, balloons and glass vases are not permitted on the 
bus.  Birthday invitations should be mailed to friends.  Invitations will not be passed out at school.     
 
BOOK RENTAL- The school is on a book rental system.  Book fees are mailed to the home by the Administration Building.  The students are responsible for the 

books assigned to them.  All books must be returned in good order or a damage fee, as established by the book rental manager, will be assessed.  Parents will be 

notified of the final date for paying book rental fees.  Failure to pay book fees on time may result in collection action and additional costs, including but not limited to 

attorney fees and court costs.   

CHANGE OF ADDRESS/PHONE- It is very important that all students notify the office immediately of any change of address or telephone number.  If a student 

moves outside the school district, he/she must attend school in the district in which he/she resides, unless state law provides otherwise.                                          

CHILD ABUSE/NEGLECT- The Indiana Juvenile Code requires any individual who has reason to believe a child is a victim of child abuse or neglect to report it to 

Child Protective Services.  All school personnel are obligated under this law.  Any staff member who has reason to believe that a child is a victim of abuse or neglect 

should notify the principal or the principal’s designee (can be a counselor) to file a report immediately with the Child Protection Services.  The concept of privileged 

communication does not apply where child abuse and neglect are concerned.  Reporting sources are provided immunity from criminal and civil liability as long as 

reports are made in good faith.  Reporting sources remain anonymous during investigations but may be required to testify in court if court action becomes necessary.  

In the event that any staff member has reason to believe that a child is being physically or sexually abused by an employee of a public or private institution, the staff 

member will follow the same reporting procedure outlined above. (IC 31-33-5-1, as hereinafter amended)                                                                                

CITIZENSHIP- It is each student’s responsibility to display qualities of good citizenship.  A student’s best conduct is expected in the halls, in the cafeteria, on the 

playground, in the classroom, and when leaving school grounds.  Teachers desire that students become good citizens, and therefore, will give special emphasis to 

honesty, morality, and courtesy.  Obedience to law, respect to our country’s flag, appreciation of the Constitution of the United States, respect for parents and home, 

and recognition of the dignity and necessity of honest labor are characteristics expected of all our students.  Our goal is not to just have a strong discipline program, 

but also to teach responsibility for one's own actions. In addition, we hope that students will demonstrate an understanding that these expectations will not only help 

them in the classroom, but also in society. Along with these expectations, we practice Lifelong Guidelines, Mega Skills and Standards to Live By (Life skills). These 

skills apply to all age groups in all situations, thus the term  

COMMUNICATION- Communication between school and parents is encouraged by NACS. School communication will mostly come in the form of newsletters, 
School Messenger, emails, and Facebook. When contacting the school, please realize that teachers, principals, and other staff members often do not have time to 
field phone calls or unscheduled visits during the school day. Calls to teachers during the day will be sent to their voice mail to avoid interrupting their time with 
students. Other staff members will take phone calls if they are available. Otherwise, they will gladly return your call when they are able. Unless it is a matter of 
student safety, meetings need to be scheduled in advance. Please call or email the staff member you wish to meet with to schedule a meeting. Please be respectful 
of staff member’s family time. Unless it is a matter of student safety, all communication initiated by guardians should be during staff work hours of 7:30am-
3:30pm.This is especially true in instances where guardians have a staff member’s personal cell phone number. A quick call or text may not seem like much at the 
time, but teachers have many students. Calls and messages outside of work time add up. Staff members may return communication outside of work hours at their 
discretion. If possible, communication should be through official NACS phones and email. 
 
COUNSELING SERVICES- Guidance counseling services are planned to help each student obtain the most out of the school program.  All students are encouraged 
to come to the guidance counselors’ office and talk with a counselor regarding any concerns they might have.  Often, a counselor helps students with educational 
program planning, study habits, personal and home concerns, health problems, social questions, career plans, and decision making.  Students should feel free to 
discuss their interests, plans, and difficulties with a counselor.  The counselor will also make classroom presentations on topics of interest to all students that will 
enhance the development of proper school and social growth.  At times during the year, some students may be asked to become members of small groups that meet 
on a regularly scheduled basis with a counselor.  Students may also be asked to attend individual sessions whenever a counselor can be of assistance to the 
student.      

  
 DRESS CODE-Students are allowed to wear clothing that does not disrupt the learning process and is in good taste. Throughout life, many social responsibilities 
dictate appropriate attire and appearance. In keeping with this concept, faculty and staff expect students’ appearance at school to reflect neatness, cleanliness, and 
appropriate dress. In addition, students should consider the temperature controlled environment of some buildings and the current weather conditions in choosing 
appropriate dress that will not only comply with dress code regulations but will also make provision for the students’ health and comfort. 
Violators of the dress code will be sent to the principal’s office.  The building principal is the final judge of appropriate attire.  Students will be asked to wear clothing 
the school has available. If appropriate attire cannot be obtained, the students will be assigned to supervised study for the remainder of the day. Repeated violations 
of the dress code will subject a student to further disciplinary action.  School attire should conform to the following general regulations which are not intended to be all 
inclusive: 



A.  Health and Safety 
1.  Unsafe clothing or wearing apparel should not be worn during the school day or at school activities. 
2.   Shoes must be worn. 

B.   Appropriate Dress 

1. Students will not be permitted to display or wear items that glorify, advertise, or promote the use of or engagement in alcohol, tobacco, illegal substances, 

sexual conduct, violence, gang symbols and/or signs, or related activities on clothing, binders, books, and book bags. 

2. Students will not be permitted to wear clothing or apparel depicting or expressing obscenities or satanic references. 

3. Students will not be permitted to wear apparel, jewelry, or any other item(s), including extremely dark lipstick and/or fingernail polish, coloring of hair, glitter, 

and stickers/tattoos, that disrupts the learning atmosphere, is not in good taste, or could prove injurious to oneself or other students — this could include 
nose rings, body rings, chains attached to such rings, or chains attached to pocket watches or billfolds. 

4. Shorts will be allowed at weather appropriate times (times will be announced by administration). Athletic shorts, biking shorts, short shorts, or similar types of 

shorts are not allowed.   

5. Extremely baggy and/or sagging pants will not be allowed. This may include other types of clothing that may be very large or baggy in nature. 

6. Tank tops, blouses, shirts, or dresses with open backs, low necklines, thin straps, strapless, open down the sides, or of bare midriff design are not allowed. 

7. Tight-fitting, leotard-like pants are not permitted unless a dress or long top is worn over the pants. 

8. Students are not allowed to wear hats, sunglasses, or visors in the building. 

9. For students’ safety, footwear must provide a firm walking surface and good balance.  Shoes must be secured to back of the foot by strap and have full 

enclosure around the toes.  TENNIS SHOES ARE RECOMMENED.  FLIP FLOPS AND SLIPPERS ARE NOT PERMITTED. 
 (IC 20-33-8-12, as hereinafter amended) 

 
EQUAL EDUCATION OPPORTUNITY-  It is the policy of the North Adams Community School to provide an equal educational opportunity for all students. 
Any person who believes that the school or any staff person has discriminated against a student on the basis of race, color, creed, age disability, religion, gender, 
ancestry, national origin, place of residence within the boundaries of NACS, or social or economic background, has the right to file a complaint.  A formal complaint 
may be made in writing to the NACS Civil Rights Compliance officer: 
 

Civil Rights Compliance Officer- Larry Carty    260-724-7146       cartyl@nadams.k12.in.us 
 

The complaint procedure is described on Form 2260 F8.  The complaint will be investigated and a response, in writing, will be given to the concerned person within 7 
business days.  The Compliance Officer may provide additional information concerning access to equal education opportunity.  Under no circumstances will NACS 
threaten or retaliate against anyone who raises or files a complaint. 
 
FIRE, TORNADO AND SAFETY DRILLS- Fire, tornado and safety drills will be held periodically throughout the school year.  Instructions are posted in each 
classroom.  Each student should become familiar with the posted procedure.  If unsure of procedure, each student should check with the classroom teacher.  During 
all drills, be sure to move quickly and quietly to assigned areas. (IC 20-34-3-20) 
  
FLAG ETIQUETTE- The Flag represents the hard work and sacrifice of millions of Americans who have helped make the United States one of the greatest powers in 
the world’s history.  The Pledge of Allegiance and the National Anthem have deep meaning for all Americans. Saying the Pledge and singing the Anthem are 
traditional ways for all people to state their loyalty and love for the United States and its Flag as well as their beliefs in its Democratic principles.  The Pledge of 
Allegiance and the Anthem requires us to stand with the right hand over the heart.  Civilians should always show full respect to the Flag by standing at attention and 
men should always remove their hats. (IC 20-30-5-0.5, as hereinafter amended) 
 
GYM CLASSES- Non-marking gym shoes shall be worn in all gym classes.  If, for any reason, a child should be unable to participate (for more than one day), we 
require a signed excuse from your physician. 
 
INTERNET USE AND POLICY- Our goal in providing Internet resources to staff and students is to promote educational excellence in schools by facilitating resource 
sharing, innovation, and communication.  Students enrolled in North Adams Community Schools have implied parent/guardian permission to access Internet 
resources. Parent/guardians may revoke Internet access for their student at any time, by notifying the school in writing.  Guidelines for Internet use are established, 
reviewed and enforced by the NACS staff.  NACS staff will supervise the student Internet learning experience and has installed an Internet filtering software.  Any 
user who does not comply with the Internet Acceptable Use Policy will lose Internet privileges for a period of not less than one week.  Repeat violations will result in 
more severe sanctions up to and including permanent termination of Internet access privileges. 
 
It is a violation of the policy: 

1.  To access, upload, download or distribute obscene, abusive, sexually explicit or inappropriate language and or materials. 
2.  To violate federal, state or local laws, including but limited to copyright laws. 

 
Students are not to respond to unsolicited online contact and are required to advise supervising NACS staff immediately regarding such contact.  Both NACS staff 
and student Internet users should safeguard personal information such as name, address, telephone number, etc. (IC 20-30-5.5.-3, as hereinafter amended). 
 
LIFELONG GUIDELINES- Trust; Truth; Active Listening; No Put Downs; Personal Best                                                                    

LIFESKILLS-     They form the basis for agreement between teacher and students, as well as, agreement among students' behavior and expectations (social and 

academic). Please learn about these special skills (ask your child!) and do everything you can to reinforce these life skills at home.    

          

Teamwork -to help each other to complete a job                             Friendship -to make and keep a friend through mutual trust and caring  

Motivation -to encourage, stimulate and help each other                              Confidence -to believe you can complete the job                             

Perseverance -to try and try again until the work is done                        Integrity -to be honest, sincere and sound moral principle                        

Initiative -to do something because it needs to be done                              Flexibility -willing to change plans when necessary                                  

mailto:cartyl@nadams.k12.in.us


Organized -to plan, arrange and implement in an orderly way                           Sense of Humor -to laugh and be playful without hurting others                          

Effort -to try your hardest                                                                             Common Sense -to use good judgment                                                         

Problem Solving -to seek solutions in difficult situations                           Responsibility -to be accountable for your actions                                      

Patience -to wait calmly for someone or something                                     Curiosity -a desire to learn or know about a full range of things                       

Cooperation -to work together toward a common goal                                       Caring –to feel concern for others 

 

LOST AND FOUND- Throughout the school year, many items are turned in to the office as lost and found items.  Valuable items which have been found will be kept 

in the office and need to be identified for collection.  Other items such as: clothing, lunch boxes, and recess equipment will be placed in a collection area designated 

by school personnel.  At the end of each nine weeks, any items which have not been claimed will be taken to charitable organizations or used in our clinic/health 

office.  Owners may regain lost articles by checking the collection area or calling at the office and identifying the items. 

LUNCH/BREAKFAST PROGRAM 
The Lunch program operates under the Indiana Department of Education Office of School and Community Nutrition and must observe basic rules and policies of this 
division.  The lunch program also must be self-supporting with basic prices established by the Board of School Trustees.  Due to Federal and State regulations, carry-
in food from commercial establishments is not permitted. 
 

CHARGING 
NACS Food Services is not required by State or Federal mandate to provide meals to non-paying, full price, or reduced price students.  However, we do understand 
that an occasional emergency makes it necessary.  The procedures are as follows: 
 

1. It is strongly encouraged that parents/guardians make meal payments in advance. 
2. With Phone System Messaging, students may not charge more than a total of one meal.  
3. All students will be permitted to charge if the Phone System Messaging is not in operation. 

In the event that a student already has a negative charge on their account, they will be 
offered an alternative lunch for a minimal fee.  This fee will be added to the student’s debt.  

4. The food service manager will monitor the student at meal periods to make certain the student is receiving a lunch provided by the 
parent/guardian.  The building principal will notify the “Child Protective Services” in the event any student is not being provided a lunch by a 
parent/guardian. 

5. Meal charging is suspended as of first week of April each school year.  Funds may be transferred between student accounts in the same household 
with parent/guardian permission.  

REFUNDS 
1. Positive student account balances will be carried forward from year to year. 
2. Negative student account balances cannot be carried over from year to year. 
3. No cash refunds.  A refund will only be granted if the account balance is $10.00 or more and requested by the parent/guardian.  Students are 

encouraged to spend down their accounts to a zero balance. 
 
GENERAL 
1. All money deposits need to be placed in an envelope with the student’s name, POS ID number and amount of deposit. 
2. Visit our Food Service Department at www.nadams.k12.in.us 

We offer several options including online payments, student transaction history, nutrition education, menus, and breakfast and lunch prices. 
3. A student photo ID card will be used to access the account.  If an ID card is lost or destroyed, a new card will be required. 
4. Sack lunches are permitted in cafeteria but please, no soft drinks.  
5. Due to Federal and State regulations, carry-in food from commercial establishments is not permitted 
6. Milk is available for purchase regardless of meal status (paid, free, reduced).   
7. Lunch Menu is published in advance and selections are subject to change due to availability and weather related conditions. 
8. Students requiring a special diet or food substitutions must have a Special Diet Request Form on file and updated annually. 
9. Information on free and reduced lunch is available at registration or in the school office. 

 
Sharing the message of Wellness 
One of our goals is to share the message of nutrition and wellness via our department’s website and the Districts Wellness Policy that is focused on improving the 
health of students.   
“This Institution is an Equal Opportunity Provider” 

MEDIA CENTER- The purpose of the instructional media center is to provide a variety of materials and services to assist staff and students in the teaching - learning 
process.  Any materials borrowed from the media center must be checked out — materials usually have a two week loan period.  Students are responsible for the 
items they check out.  Magazines, newspapers, and resource materials should be returned to the proper place.  Students may be asked to pay replacement costs for 
lost items. 
 
METAL DETECTORS- NACS Board has adopted policy allowing trained school staff to use metal detectors for random student searches and non-random searches.  
Non-random searches may be conducted when there is reasonable suspicion that a student may be in possession of an illegal or unauthorized metal-containing 
object or weapon. 
 
OFFICE AND TEACHERS’ ROOMS- Students shall not be behind desks/counters in the office except by permission.  Likewise, the teachers’ room is for the use of 
teachers and staff members only.  Students are not permitted in the room. 
 
PESTICIDE CONTROL- Pesticide control will be applied at various times throughout the year to prevent pests which can inhabit the school.  This is an ongoing 
process.  The application will be made in strict compliance with label instructions provided by the manufacture of the pesticide.  If you would like more information 
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about the chemicals used or a schedule of application, please call the school office.  
 
PHONE POLICY- In an effort to prevent disruption to the classroom, phone calls received for staff members will only be forwarded to classrooms during the teacher's 
prep times.  All other calls received during the day will be forwarded to the teacher’s voicemail.  Anyone needing to leave information regarding after-school changes 
or homework requests should contact the school office. 
 
RECESS- Recess will be held outside unless weather demands it be inside.  If the temperature or wind chill factor is below 20 degrees, inside recess will 

automatically be in effect.  Other possible reasons for inside recess are rain, excessive snow, ice, etc. 

 
SCHOOL/PERSONAL PROPERTY - Cell Phones and Electronics 
Students are responsible for the proper care of all books, supplies, and furniture supplied by the school. Students who disfigure property or equipment will be 
required to pay for the damage done. 

 Print the student’s name in ink on all books, tablets, gym shoes, and folders for which the student is responsible. 

 Do not bring things of great value from home. 

 Do not bring large sums of money from home. 

 Toys and play items should not be brought to school. 

In order to avoid disruption of the educational environment and protect the student’s rights of privacy, students are prohibited from possessing/using cellular 
telephones, including camera phones, and electronic communication devices (ECDs) on school property, at school sponsored events, and on school buses or other 
vehicles provided by NACS.  Prohibited ECDs include laser pointers and attachments, paging devices/beepers, and other devices designed to receive and send an 
electronic signal. 
Any non-educational electronic device (DS, Gameboy, PSP, cell phone, MP3, IPOD, etc.) shall not be brought to school and will subject the possessor to discipline 
for violating NACS electronic device policy. 
Any personal EED brought onto school grounds is done so at the possessor’s own risk.  NACS is not responsible for theft, damage, or loss of any such device. 
EEDs (Kindle, IPAD, Nook, I-POD with educational aps, etc.) that can be used as an e-reader (for reading books) will be allowed at the student’s own risk.  Wi-Fi 
capable devices are allowed, but students may not utilize Wi-Fi on school grounds or when using school transportation.  Any device with mobile web browsing 
capabilities (smart phones, etc.) will not be allowed.  Student’s using devices in a non-educational way or without teacher permission will be subject to discipline 
according to the NACS electronic device policy and will lose future EED privileges. 
Students can only use EEDs while in a classroom and with that classroom teacher’s prior written permission.  Student use of EEDs in the classroom is solely at the 
discretion of the classroom teacher and administration.   
EEDs that can be used for reading purposes only (original Kindle or Nook) may be read in the gym before school starts and during inside recess.  All other EEDs 
must remain in backpacks at these times.  EEDs capable of gaming, watching movies, playing music, or other types of activities (IPADS, Kindle Fire, etc.) may not be 
used in the gym before school or during inside recess.  No EEDs can be taken to lunch or outside recess. 
NACS is not responsible for the loss, theft, damage, or vandalism to student cellular telephones or ECDs, as well as other student property.  
  
Student I.D. Cards 
Students are issued an ID card that allows them to pay for their lunch and check out library books. These cards are also a part of our school safety plan, as students 

will wear them during field trips and emergencies.  Students who break their ID cards will be charged a $3 replacement fee. 

Vehicle Idling Policy 
This policy is to limit vehicle emissions that might be brought into school buildings as mandated by 410 IAC 33-4-3. This will improve the health of students and staff 
through reduced exposure to these emissions. This policy applies to all public and private vehicles on the school campus. The school shall post signs in areas where 
idling is prohibited.  Questions regarding this policy can be directed to the North Adams Indoor Air Quality Coordinator at 724-7146 extension 2176 
a) Drivers of vehicles are required by law to turn off the engine if the vehicle is to be stopped more than 5 minutes. (Engine cool down periods recommended by 
vehicle manufacturer may be followed) b) The employer of the bus driver shall inform the bus driver of these requirements. c) Teachers and school staff shall be 
informed of this policy at the start of each school year. d) During student / parent orientations, parents, and all students shall be informed of this policy.  
e) Any complaints of non-compliance are to be filed with the Superintendent’s office. f) Any complaints of non-compliance will be reviewed and action taken as 
necessary.  

Exemptions to Idling Policy: 1. Safety of Children or Emergencies: a) Use of lift equipment during loading or unloading of individuals with special needs.  
b) Use of heater or air conditioning during loading or unloading of individuals with special needs. c) Use of defrosters, heaters, air conditioners, or any other 
equipment for health or safety concerns. d) Use of bus headlights or flasher warning lights for safety or visibility purposes. e) For other safety or emergency issues.  

2. Hot or Cold Weather: a) If bus drivers are at a location more than 15 minutes, a waiting area should be provided for their use after turning off the bus engine.  
b) From (beginning date) to (ending date) if necessary and the bus has air conditioning, the bus may idle for a minimal period to cool the bus prior to loading, or while 
students remain on the bus. c) If necessary due to cold temperatures, a vehicle may idle for a minimal time to warm the vehicle.  

3. Maintenance Operations: a) (When possible, maintenance operations should not be conducted within 100 feet of a school building housing classrooms.) Buses 
may idle as necessary as part of a pre-trip safety inspection. b) If necessary to make emergency repairs to vehicles. (For example jump starting another vehicle)  

 
VISITORS- Parents are welcome to visit the school or the classroom.  It is always a source of better understanding for parents, teachers, and administrators to 
become better acquainted.  Please call the office or contact the teacher (other than class time please) a day in advance to make arrangements for an extended visit 
or conference.  Since the safety of all our students and staff is our primary concern, we require that visitors always report to the office immediately upon your arrival.    
 
VOLUNTEERS- Our schools are very fortunate to have many community members who are willing to give of their time and talents.  Volunteers are very key people in 
our efforts to provide a quality education.  All volunteers are required to report to and sign-in at the front office.  We ask that volunteers wear a name tag so our staff 
members will have the opportunity to get to know them. 

  

 

 



 

NACS Elementary Medical Policies 

 
STUDENT WELL BEING- Student safety is a responsibility of the students and staff.  All staff members are familiar with emergency procedures, such as evacuation 
procedures, fire and tornado drills, safety drills in the event of a terrorist or other violent attack, and accident reporting procedures.  Should a student be aware of any 
dangerous situation or accident, she/he must notify a staff person immediately.  All students must have an emergency medical card completed, signed by apparent or 
guardian, and filed in the school office.  Students with specific health care needs should submit those needs in writing and with proper documentation by a physician, 
to the school office. 
  
CLINIC/HEALTH SERVICES- A health clinic is available, for limited use, for those students who become ill or injured during the school day.  Children with contagious 
illnesses or fevers should not be sent to school.  Students with a temperature of 100º or above will be sent home.  Students must be vomit free and fever free 
for 24 hours before returning to school.  Please take care of injuries prior to sending your child to school.  Health records should be updated promptly as needed 
during the school year.  Emergency information should also be current.  The student should know the family physician, hospital preference, and how to reach a 
parent in the event of illness or accident.  Clinic facilities and the service of the clinic staff are not to be abused.  If a student visits the clinic too frequently, the parent 
will be notified regarding a possible physical or emotional problem.  If medication is to be taken at school (including over-the-counter drugs such as Tylenol, cough 
drops or herbal remedies), an official permission slip to administer medication must be signed and returned to the school nurse.  Medication will only be dispensed 
after following the requirements listed on the medication permit.  The permit is available by contacting the school nurse.  No medication, including over-the-counter 
medication, is to be in students’ possession during school hours, except for that which is considered to be life-saving medication, as prescribed by a physician.  A 
physician’s order must be on file with the school in order for a child to possess such medication.  (IC 20-33-8-13) A parent will need to deliver and pick up any 
medication needed during the school day.  (For more information, refer to our Medication Policy.) 
Before coming to Kindergarten students are required to have a visual exam using the “modified clinical technique” conducted by an eye care professional. The nurse 

conducts required non-invasive physical examinations of each student in the following grade and at a   teacher/administrator request or as deemed necessary. 

 Vision - All 3rd Graders 
 Hearing - All 1st Graders and 4th Graders 
  

IMMUNIZATIONS- Prior to entering Kindergarten, students must provide documentation that complies with the rules set forth by the Indiana State board of health 
that all immunizations required by law are current, including to but not limited to: 
 
DTap – 5 
Polio – 4 
Measles – 2 
Rubella – 2 
Hepatitis A--2 
Hepatitis B – 3 
Mumps – 2 
Varicella (Chicken Pox) – 2 

The state department of health may expand or otherwise modify the list of communicable diseases that require documentation of immunity as medical information 
becomes available that would warrant the expansion or modification in the interest of the public.  The state department of health shall adopt rules under IC 4-22-2 (as 
hereinafter amended) specifying the: 
 (1) immunization required 
 (2) child’s age for administering each vaccine; 
 (3) adequately immunizing doses; and, 
 (4) method of documentation of proof of immunity. 
Parents are required to furnish no later than the first day of school, a written statement of the student’s immunizations, accompanied by the physician’s certificates or 
other documentation, unless a written statement of this nature is on file with the school.  The statement must include the student’s date of birth and the date of each 
immunization.  Upon the twentieth day of school, if immunization documentation is not on file, the student will be excluded from school until the documentation is 
provided (IC 20-34-4, as hereinafter amended).  Immunization reports are required to be submitted to the Indiana State Department of Health via CHIRP, the Indiana 
immunization registry, for Kindergarten, 1st Grade and 6th Grade.  
  
LICE POLICY- Whenever a student is found to be infested with head lice, his/her parent/guardian will be notified of the infestation and requested to pick up the 
student immediately. 
Additionally, the student will be told of the infestation and reassured that it is a very treatable condition and nothing to be ashamed of. The student also will be 
educated in the transmission of lice and told not to share combs, hats, etc., with others. 
When the parent picks up the student, the parent will be informed that the student needs to be treated before s/he returns. The student will be permitted to return to 
school after it is confirmed that the child is free of any live lice.  
The parent will be provided with information concerning treatment and any necessary follow-up procedures and will also be shown by a staff member the evidence of 
the student's infestation. 
The parent will be informed that other family members might be infested and need treatment. 
The proper way to confirm the presence of lice is to find actual lice in the child's hair. Transmission of lice most often occurs by direct contact with the head of another 
infested child as lice do not jump or fly. Indirect contact can include personal belongings of an infested child (combs, brushes, hats, pillows, and bedding). 
Procedure for treatment and follow up: 

  A. If head lice are confirmed at school, the actions described above will be taken. 

  B. Parents need to notify the school health staff if they discover lice at home. They should notify 
parents of their child's close friends. 



  C. The school health staff is readily available to discuss treatment and follow-up of head lice. 

MEDICATION POLICY-  In order for prescription or non-prescription medicine to be administered at school, written permission must be granted by the 
parent/guardian or by the physician in the case of a prescription drug, unless in the case of an emergency. (IC 34-30-14-2, as hereinafter amended) 

Procedure for dispensing medication at schools: 
1. No prescription medication shall be given or dispensed unless the dispensing school personnel has on file a medication authorization form signed and 

completed by the doctor and legal custodian of the child.  Such consent shall be valid for no more than one (1) year.  Parent may withdraw consent (in 
writing) at any time. 

2. At each school, at least two (2) delegated individuals should have the sole responsibility of giving or dispensing all medication.  One (1) should normally 
do the dispensing with the other available if needed. 

3. All medication prescribed for an individual child should be kept in the original container bearing the original pharmacy label and the child’s name.  The 
pharmacist will provide an additional bottle with proper label, upon request. 

4. All medication should be kept in a secure place, inaccessible to students. 
5. All medication should be destroyed or returned to the legal custodian when no longer useful or needed.  Destruction of the medication should be done in 

such a manner as to ensure no other student can obtain possession of it.  The school corporation can no longer, under state law, send home 
medication with a student when it is no longer needed or at the end of the school year.  Medication that is kept at the school for 
administration during school hours or at school functions for a student in grades kindergarten through grade 8 may be released only to: 

A. The student’s parent; or 
B. An individual who is at least 18 years of age; and designated in writing by the student’s parent to receive the medication. 

6. Students with a chronic disease or medical condition may possess and self-administer medication for the chronic disease or medical condition during 
school hours or at school functions if the following conditions are met: 

A. The student’s parent has filed an authorization with the school for the student to possess and self-administer the medication. 
B. A physician states in writing that: 

1. the student has an acute or chronic disease or medical condition for which the physician has prescribed medication; 
2. the student has been instructed in how to self-administer the medication; and  

3. the nature of the disease or medical condition requires emergency administration of the medication. 

C. The authorization and statement described in subsections A and B must be filed with the student’s school annually. 

  
CONTROL OF NONCASUAL—CONTACT COMMUNICABLE DISEASES-  NACS has an obligation to protect staff and students from non-casual contact 
communicable diseases.  When a non-casual contact communicable disease is suspected, the staff and student’s health will be reviewed by a panel of resource 
people, including the Adams County Health Department.  NACS will protect the privacy of the person affected and those in contact with the affected person.  
Students and staff will be permitted to remain in school unless there is definitive evidence to warrant exclusion. 
  
MENINGOCOCCAL DISEASE- Indiana State Law IC 20-30-5018 requires that school systems provide important information to parents and guardians of all students 
about meningitis and the vaccines available to prevent one type of this serious illness. 
  
One type of meningitis is caused by a bacteria call Neisseria meningitides.  Infections caused by these bacteria are serious, and may lead to death.  Symptoms of an 
infection with Neisseria meningitides may include a high fever, headache, stiff neck, nausea, confusion and a rash.  This disease can become severe very quickly 
and often leads to deafness, mental retardation, loss of arms or legs, and even death.  It can be spread through the air or by direct contact with saliva from another 
person with the disease. 
  
There is a vaccine (Menactra) that can prevent most cases of meningitis caused by these bacteria in people over the age of 2.  The United States Centers for 
Disease Control and Prevention (CDC) recommends vaccination against this disease for all children and adolescents 11-18 years of age.  Children ages 2-10 who 
have sickle cell anemia or problems with their immune systems should also receive this vaccine. 
  
Beginning with the 2010-2011 school year, one does of Menactra was required for students in grades 6-12.  This is a new legal requirement (IC 410 IAC 1-1-1).  All 
students entering grades 6-12 will need to have a record of this immunization in the state immunization registry (CHIRP) or a signed written statement from a medical 
provider prior to the start of the school year. 
Additional resources for families to obtain information about meningococcal disease include the following websites: 
  
The Indiana State Department of Health 
http://www.in.gov/isdh/22121.htm 

  
The Centers for Disease Control and Prevention 
http://www.cdc.gov/vaccines/vpd-vac/mening/default.htm 

  
The Indiana Department of Education Student Services, School Health 
http://www.doe.in.gov/sservices/sn.htm 

BLOOD-BORNE PATHOGENS-  The Occupational Safety and Health Administration (OSHA) has set forth regulations to restrict the spread of Hepatitis B(HBV) and 
Human Immune Deficiency (HIV) in the workplace  These regulations are designed to protect employees of NACS who are, or could be, exposed to blood or other 
contaminated bodily fluids while performing their job duties.  Part of the Federally-mandated procedures include a requirement that NACS request that a person who 
was bleeding to consent to be tested for HBV or HIV.  This information would then be provided both to the exposed employee and the treating physician to determine 
proper medical treatment.  The law does not require parents or guardians to grant permission for the examination of their student’s blood, but it does require NACS to 
request consent. 

  
ANONYMOUS CRISIS HOTLINE-  The North Adams Community Schools Crisis Hotline, (260)724-3333, can be used to anonymously report a crisis or concern.  
The hotline is checked once a day and information is forwarded to the appropriate administrator.  In case of an immediate emergency, call the school directly or 911 if 
there is an immediate threat of bodily injury or loss of life.  This hotline should be used to anonymously report tips regarding crimes or the mistreatment of staff or 

http://www.in.gov/isdh/22121.htm
http://www.cdc.gov/vaccines/vpd-vac/mening/default.htm


students (harassment, bullying, etc.)  This hotline should not be used to file complaints.  Complaints should be addressed by calling the schools directly and speaking 
with the staff member involved or their supervisor.  When calling the anonymous hotline, please be certain to give enough information for school officials to 
investigate your concern (building name, grade level, names of people involved, specific concern, specific location of concern, time and date, etc.). 
 

NACS Elementary Academic Performance Policies 
 
ACADEMIC STANDARDS-  North Adams Community Schools uses the 2014 Indiana Academic Standards for English/Language Arts, Math, Science, and Social 
Studies.  Indiana Academic Standards can be found on the Department of Education website at:   http://www.doe.in.gov/standards. 
 
HOMEWORK REQUESTS- Homework is an out-of-school assignment that contributes to the educational development of the student.  It should be an extension of 
the class work and related to the objectives of the curriculum presently being studied.  Homework may include additional practice exercises, reading of material on a 
specified subject or unit, an in-depth extension of classroom activities, or independent project work.  Assignment/Agenda notebooks are required for all students in 
grades 2-4.  Homework requests must be received by 10:00 a.m. (through the main office) in order to receive the assignments at the end of the school day.   

  
IDEAS FOR HELPING YOUR CHILD WITH HOMEWORK 
1. Communication between home and school will make homework more effective. 

2. Provide your child with suitable study conditions (desk or table, adequate lighting, books, and supplies). 
3. Reserve a time for homework and provide an area free from distractions. 

4. Encourage your child to do his/her personal best. 

  
HONOR ROLL- As a student at our elementary school, you work very hard to achieve the goals you have set for yourself.  Your teachers, counselors, and principals 
would like to honor you for your diligent efforts.  Students in grades 3-4 must receive a “B” or above in all reported subjects to earn the distinction of being placed on 
the honor roll.  The names of honor roll students are posted and published in the newspaper(s) each semester. 

  
NOTIFICATION OF PARENTS AND STUDENTS OF THE IMPLEMENTATION OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 
On August 21, 1974, the United States Congress adopted the “Family Educational Rights and Privacy Act of 1974” dealing with student records.  In broad outline, this 
act provides for the following: 

1.     The act concerns the student records of both elementary and secondary schools. 
2.     The parents’ right under this act extends until the student is 18 years of age or is enrolled in a post-high school institution; thereafter, only the student may 

exercise the rights. 
3.     Parents have the right to examine their children’s records at reasonable times. 
4.     The parent has a right to have a record corrected if it is inaccurate, misleading, or is otherwise in violation of the privacy or other rights of students. 
5. A record must be kept for each student showing who examined it, the date on which it was examined, and the purpose of the examination. 
6. Certain persons may examine student records without parent’s consent. School officials, including teachers who have legitimate educational interests, 

officials of other schools or school systems where a transfer is made, and certain representatives to the State and Federal Government, with various 
limitations. 

7. Any person may receive the records, if the parent(s) execute a written consent specifying the records to be released, the reasons for such release, and the 

person to whom they are to be released.  A copy will be sent to the parents in such case if requested.   Parent(s) may also request and receive a copy of 
any student record forwarded to another school or school system with a transfer.  

8. A copy may also be furnished pursuant to a court order or subpoena, but only if a reasonable effort is made to provide the parents and/or student with 

advance notice.   
  
Parents and Students over 18 years of age are afforded the right to file a complaint with the U.S. Department of Education concerning alleged failures by the North 
Adams Community Schools to comply with the requirements of the Family Educational Rights and Privacy Act.  The name and address of the office that administers 
FERPA is:  Family Policy Compliance Office, U.S. Department of Education, 600 Independence Avenue, S.W., Washington D.C., 20202-4605 
   
PROTECTION AND PRIVACY OF EDUCATION RECORDS- Student records shall be available only to students and their parents, eligible students, designated 
school officials and designated school personnel, who have a legitimate educational interest in the information, or to other individuals or organizations as permitted by 
law. The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a 
person who is legally responsible for the welfare of the child).  Indiana Code 20-33-7 provides for the following: SEC. 1. as used in this chapter, “education records” 
means information that: 

1.   is recorded by a nonpublic or public school; and 
2.   concerns a student who is or was enrolled in the school. 

SEC. 2(a) except as provided in subsection; (b) a nonpublic or public school must allow a custodial parent and a noncustodial parent of a child the same access to 
their child’s education records.; (c) A nonpublic or public school may not allow a noncustodial parent access to the child’s education records if: 

1. a court has issued an order that limits the noncustodial parent’s access to the child’s education records; and 
2. the school has received a copy of the court order or has actual knowledge of the court order. 

Parents have the right to amend a student record when they believe that any of the information contained in the record is inaccurate, misleading or violates the 
student’s privacy.  A parent must request the amendment of a student record in writing and if the request is denied, the parent will be informed of his/her right to a 
hearing on the matter. 
  
DIRECTORY INFORMATION- North Adams Community Schools designates the following items as directory information:  student’s name, address, telephone 
number, date and place of birth, major field of study, participation in officially recognized activities or sports, weight and height of members of athletic teams, dates of 
attendance, degrees and awards received, most recent previous school attended, photograph and videotape not used in disciplinary matter, and student work 
displayed at the discretion of the teacher with no grade displayed.  The corporation may disclose any of those items without prior written consent, unless notified in 
writing to the contrary by September 1 of each school year.   
  
SURVEYS, ANALYSES, EVALUATIONS-The NACS School Board respects the privacy rights of parents and their children. No student shall be required, without 



prior written consent of the student, if an adult, or his/her parents, to participate in any survey, analysis, or evaluation not directly related to academic instruction in 
which the primary purpose is to reveal information concerning: 
  

A. the student's or parents' political affiliation(s); 

B. mental or psychological problems potentially embarrassing to the student or his/her family; 

C. religious beliefs or practices; 

D. sex behavior or attitudes; 

E. illegal, anti-social, self-incriminating, or demeaning behavior; 

F. critical appraisals of other individuals with whom respondents have close, family relationships; 

G. legally-recognized privileged and analogous relationships, such as those with lawyers, physicians, and ministers; 

H. income other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such a program. 
  
Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the survey/evaluation is administered or distributed by 
the school to the student.  The parent will have access to the survey/evaluation within a reasonable period of time after the request is received by the principal.  The 
information a parent may access includes: 
  

 A.  Activities involving the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information or 

otherwise providing that information to others for that purpose; and 
 B.  The administration of any survey by a third party that contains one or more of the items described in A through H above. 
  
PARENT-TEACHER CONFERENCES- Conferences are held at the request of the teachers or parents to confer about the student’s progress. Teachers are 
available for conferences at a time to be mutually arranged and also during their plan period.  Teachers’ plan periods are scheduled for various hours of the school 
day.  Conference appointments requested by parents should be made 24 hours in advance.  Annual fall conference days are set on the district calendar.  This is a 
time for parents to meet with teachers, set annual goals, and learn strategies to make the year academically success for students. 
  

PROMOTIONS- Students must pass in three (3) of four (4) solid subjects or be recommended for placement into the next grade by the teaching staff.  Parent and 
teacher recommendations will be considered, but the final decision rests with the school administration.  In addition, the “Indiana Statewide Testing for Educational 
Progress” (ISTEP) and/or the NWEA Test will have a major influence on the decision. 

   
REPORT CARDS- Report cards are issued every nine weeks.  Generally, they are given to the student to take home on Wednesday following the end of the grading 
period Progress reports are completed by all teachers and sent home at the midpoint of each grading period. 
  
TITLE I PROGRAMS - In accordance with the requirement of Section 1118 of Title I, programs supported by Title I funds must be designed and implemented in 
consultation with parents of the students being served.  The Superintendent shall ensure that the Title I plan contains a written statement of guidelines which has 
been developed with, approved by, and distributed to parents of participating students.  The guidelines shall describe how:   

A. the Corporation expects the parents to be involved in the program, including their participation in the development of the plan; 

B. meetings will be conducted with parents including provisions for flexible scheduling and whatever assistance the Corporation may be able to provide parents 

in order to better ensure their attendance at meetings and for providing information in a language the parents can understand; 

C. meetings will include review and explanation of the curriculum, means of assessment, and the proficiency levels students are expected to achieve and 

maintain; 

D. opportunities for parents to formulate suggestions, interact and share experiences with other parents, and participate appropriately in the decision-making 

about the program and revisions in the plan; 

E. parents will be involved in the planning, review, and improvement of the Title I program; information concerning school performance profiles and their child’s 

individual performance will be communicated to parents; 

F. parents will be assisted in providing help to their children in achieving the objective of the program by such means as ensuring regular attendance; 

monitoring television-watching; providing adequate time and the proper environment for homework; guiding nutritional and health practices; and the like; 

G. timely responses will be given to parental questions, concerns, and recommendations; 

H. the Corporation will provide coordination, technical assistance and other support necessary to assist Title I schools to develop effective parental participation 

activities to improve academic achievement; 

I. an annual evaluation of the parental involvement plan will be conducted with parents, identifying any barriers to greater parental involvement (such as limited 

English, limited literacy, economic disadvantage, disability, etc.) and devising strategies to improve parental involvement; 

J. the parental involvement plan will be coordinated with other programs, such as Head Start, Reading First, and Even Start; 

K. other activities will be conducted as appropriate to the plan and State or Federal requirements. 

  
The superintendent shall also assure that each Title I participating school develops a specific plan, with parental involvement, to: 

A. convene an annual meeting at a convenient time to which parents of participating children are invited, to explain the parents’ rights to be involved and the 

schools obligations to develop an involvement plan; 

B. devise a flexible meeting schedule and describe assistance to encourage parental involvement, such as child care, transportation, home visits or similar aid; 

C. involve parents in an organized, on-going and timely way in the development, review and improvement of parent involvement activities;  

D. provide participating students’ parents with: 

1. timely information about the Title I programs; 

2. an explanation of the curriculum, the forms or academic assessment and the proficiency levels expected; 

3. regular meetings, upon request, to make suggestions and receive response regarding their student’s education; 

E develop jointly with parents a school-parent compact which outlines the responsibilities of the school staff, the parents and the student for academic 

improvement, including: 

1. the school’s responsibility to provide high quality curriculum, and instruction in a supportive, effective learning environment; 



2. parent’s responsibility for such things as monitoring attendance, homework, extracurricular activities and excessive television watching; volunteering in 

the classroom; 

3. the importance of parent/teacher communication on an on-going basis through at least annual parent/teacher conferences to discuss achievement and 

the compact; frequent progress reports to the parents; reasonable access to the staff and to observe and participate in classroom activities. 
  
20 U.S.C. 6318 et seq., Elementary and Secondary Education Act of 1965 34 C.F.R. Part 200 et seq. NACS 2261.01, as hereinafter amended 
  
Title I Parents’ RIGHT-TO-KNOW Notification Letter-  In accordance with the Elementary and Secondary Education Act, section 1111(h)(6) PARENTS’ RIGHT TO 
KNOW, this is a notification from the North Adams Community Schools District to every parent of a student in a Title I school that you have the right to request and 
receive information in a timely manner regarding the professional qualifications of your student’s classroom teachers.  This information regarding the professional 
qualifications of your student’s classroom teachers shall include the following: 

 If the teacher has met state qualification and licensing criteria for the grade level and subject areas taught; 

 If the teacher is teaching under emergency or temporary status in which Indiana qualifications and licensing criteria are waived; 

 The teacher’s baccalaureate degree major, graduate certification and field of discipline; 

Whether the student is provided services by a paraprofessional, and if so, their qualifications. 

  
If at any time your student has been taught for 4 or more consecutive weeks by a teacher that is not highly qualified, you will be notified by the school of this 
information.  If you have any questions or concerns, please feel free to contact your school principal at: 

Bellmont Elementary Principal, Aaron Baker – 724-7121   bakera@nadams.k12.in.us 

  

 
SUGGESTIONS AND COMPLAINTS (5710)- The primary purpose of these procedures is to clarify channels of communication available to parents/students when 
they have complaints about certain actions, policies, or procedures and to provide ways for parents/students to present suggestions for the improvement of the 
system. 
  

A. Suggestions 

1. Parent/student suggestions, in contrast to complaints, should be of a constructive nature and contribute toward the realization of the educational goals 

of the Corporation. 

2. Staff members should be open to the opinions of parents/students who seek to contribute toward the betterment of the school. 

3. Parents/students shall be encouraged to approach appropriate staff members directly and offer suggestions.  If advisable, and if the suggestion cannot 

be dealt with at that level, the staff member should relay the suggestion to the principal. 

4. Parents/students may submit a suggestion in writing to the principal who shall consult with the appropriate staff members. 

5. Parents/students suggestions should be given proper consideration. 

6. If the parent/student feels his/her suggestion has not received a satisfactory hearing or is dissatisfied with the action, he/she should use the complaint 

procedure referred to below. 

7. In all cases, the parent/student shall be informed of the disposition of his/her suggestion.  When a suggestion has been offered in writing, the response 

shall be made in writing. (NACS 5710, as hereinafter amended) 

B. Complaints 

 Parent/student complaints generally involve academic matters, disciplinary action, and/or student social, physical, or operational conditions.  
Parents/students should use the procedures described in Policy 9130 to resolve any complaints. 
   

The McKinney-Vento Homeless Assistance Act is reauthorized by Title X, Part C, of the No Child Left Behind Act.  This legislation ensures the educational rights 
and protections for children and youth experiencing homelessness and provides for equal access to an appropriate education so that they may experience success in 
school. You or your family are considered "homeless" if you are: 
 
Living in a shelter, motel, vehicle, or campground; 
Living on the street; 
Living in an abandoned building, trailer, or other inadequate accommodation; 
Doubled up with friends or relatives because you can't find or afford housing; 
Waiting for a foster-care placement 
 
Students who are homeless have certain rights under Federal law, including: 

 the right to go to school, no matter where you live or how long you’ve lived there; 

 The right to continue in the school you were in before you became homeless;  

 The right to enroll in school immediately, even if missing records and documents normally required for enrollment such as a birth certificate, proof of 
residence, previous school records, or immunization/medical records; 

 The right to transportation to school, according to current District transportation guidelines; 

 The right to enroll, attend classes, and participate fully in all school activities while the school arranges for the transfer of records; 

 The right to have access to the same programs and services that are available to all other students including transportation and supplemental educational 
services; 

 The right to attend school with children not experiencing homelessness; segregation based on a student’s status as homeless is prohibited; 

 The right to enroll and attend classes without giving a permanent address; 

 The right to attend the school of your choice while a dispute over your enrollment is being resolved, or, if the school district sends your child to a school 
other than the school of your choice, you have the right to a written explanation and the right to appeal that decision. 

 

mailto:bakera@nadams.k12.in.us


For more information or to request specific support for a homeless student, contact: 
Christina McKay        Michael Williams 
North Adams District Homeless Education Liaison     State Coordinator: Indiana Department of Education 
260-724-3137       115 W. Washington Street 
mckayc@nadams.k12.in.us            South Tower, Suite 600 

Indianapolis, IN 46204 
317-234-4827 
 

 
 

 

                                    You or your family are considered "homeless" if you are: 

 Living in a shelter, motel, vehicle, or campground; 
 Living on the street; 

 Living in an abandoned building, trailer, or other inadequate accommodation; 
 Doubled up with friends or relatives because you can't find or afford housing; 

 Waiting for a foster-care placement 

Students who are homeless have certain rights under Federal law, including: 

 The right to go to school, no matter where you live or how long you’ve lived there; 
 The right to continue in the school you were in before you became homeless;  

 The right to enroll in school immediately, even if missing records and documents normally 
required for enrollment such as a birth certificate, proof of residence, previous school 

records, or immunization/medical records; 
 The right to transportation to school, according to current District transportation guidelines; 

 The right to enroll, attend classes, and participate fully in all school activities while the 
school arranges for the transfer of records; 

 The right to have access to the same programs and services that are available to all other 
students including transportation and supplemental educational services; 

 The right to attend school with children not experiencing homelessness; segregation based 
on a student’s status as homeless is prohibited; 

 The right to enroll and attend classes without giving a permanent address; 
 The right to attend the school of your choice while a dispute over your enrollment is being 

resolved, or, if the school district sends your child to a school other than the school of your 
choice, you have the right to a written explanation and the right to appeal that decision. 

For more information or to request specific support 
for a homeless student, contact: 

Christina McKay 
North Adams District Homeless Education Liaison 

260-724-3137 
mckayc@nadams.k12.in.us 

State Coordinator: 

Michael Williams 

Indiana Department of Education 
115 W. Washington Street 

South Tower, Suite 600 
Indianapolis, IN 46204 

317-234-4827 

 
 
 
 
 
SPECIAL EDUCATION- The American’s with Disabilities Act (A.D.A) and Section 504 of the Rehabilitation Act prohibit discrimination against persons with a disability 
in any program receiving Federal financial assistance.  This protection applies not just to students, but all individuals who have access to NACS programs and 
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facilities.  NACS has specific responsibilities under these two laws, which include identifying, reviewing and, if the student is determined to be eligible, affording 
access to appropriate educational accommodations. Students are entitled to a free appropriate public education in the “least restrictive environment.”  NACS provides 
a variety of special education programs for students identified as having a disability as defined by the Disabilities Education Act (IDEA).  A student can access special 
education services only through the proper evaluation and placement procedure.  Parent involvement in this procedure is required.  More importantly, NACS 
encourages the parent to be an active participant.  To inquire about the procedure, please contact the building principal. 
      
DYSLEXIA- In accordance with Indiana Senate Enrolled Act 217, all North Adams students in grades K-2 will be given a universal screener to determine if they are at 

risk for dyslexia.  Guardians of students who are determined to be at risk will be notified and the school will proceed according to the Reading Plan.  Guardians who 

wish to opt out of the universal screener need to submit a signed and dated letter indicating so to the school office no later than 5 days after the first day of school.  

Further information can be found on the Department of Education website: https://www.doe.in.gov/search/node/dyslexia.  

 NACS Elementary Attendance Policies 

SCHOOL HOURS- School hours for NACS Elementary Schools are 8:00 AM – 3:00 PM.  School doors will open half an hour (7:30 AM) prior to the beginning of each 
school day. All students should be off school property or in the presence of an adult within 10 minutes of dismissal. 
  
ENROLLING IN THE SCHOOL- In general, State law requires students to enroll in the school district in which their parent or legal guardian resides unless enrolling 
under the NACS open enrollment policy or enrolling and paying tuition. 
  
New students under the age of eighteen (18) must be enrolled by their parent or legal guardian. When enrolling, parents must provide copies of the following: 
A. a birth certificate or similar document, 
B. court papers allocating parental rights and responsibilities, or custody (if appropriate), 
C. proof of residency, 
D. proof of immunizations, 
E. signed permission to obtain official records from the last school attended 
  
Under certain circumstances, temporary enrollment may be permitted. In such cases, parents will be notified about documentation required to establish permanent 
enrollment. 
  
ATTENDANCE- In order to receive a complete and well-rounded education, it is essential that students be present in school on a regular basis.  Consequently, every 
child between the ages of seven (7) and sixteen (16) is required to attend school unless legally sufficient reasons exist for nonattendance pursuant to Indiana’s 
Compulsory Attendance Statute.  The School Board requires all students enrolled in the schools of this Corporation to attend school regularly in accordance with the 
laws of the State.  The Corporation’s educational program is predicated upon the presence of the student and requires continuity of instruction and classroom 
participation.  The regular contact of students with one another in the classroom and their participation in a well-planned instructional activity under the tutelage of a 
competent teacher are vital to this purpose. 
  
Excusable Reasons for Absence-The Corporation accepts only the following excusable reasons for absence from school.  An excused absence from school may 
be approved for one (1) or more of the following reasons: 

 Personal Illness 

 After three (3) consecutive days of illness a doctor’s confirmation will be required.  Failure to provide documentation will result in recoded absences to 
unexcused status. 

 Quarantine of the Home 

This is limited to the length of the quarantine as fixed by the proper health officials.  

 Death of a Relative 

 Observance of Religious Holidays 

 Any student shall be excused for the purpose of observing a religious holiday consistent with his/her creed or belief.  

 Absence During the School Day for Professional Appointments 

1. Parents are to be encouraged to schedule medical, dental, legal, and other necessary appointments other than during the school day.  Since this is not always 

possible, when a student is to be absent for part of the day: 

2. The student shall have a written or verbal statement to that effect from his/her parents; 

3. The student shall bring a signed statement from the doctor, dentist, lawyer, counselor, etc. to the effect that she/he reported promptly for the appointment; 

4. The student shall report back to school immediately after his/her appointment if school is still in session.  

 Other reasons authorized by law. 

  
Student Vacations During the School Year- Every effort to schedule family vacations during school breaks should be made.  In the event a vacation occurs during 
the year, approval should be sought from the building administrator.  Despite approval these absences are considered unexcused unless the principal deems the 

absence as an educationally related non-classroom activity, if the activity meets the conditions set out in I.C. § 20-33-2-17.5.  Whenever a proposed absence-for-

vacation is requested, parents must discuss it with the principal.  The length of absence should be made clear, and those involved should have an opportunity to 
express their views on the potential effects of the absence.  The Corporation will only approve a student’s absence for a vacation when she/he will be in the company 

of his/her own parent/guardian and not another students’ parents unless there are extenuating circumstances deemed appropriate by the principal.  If a student is 

absent for any other type of vacation, she/he will be considered inexcusably absent from school and subject to truancy regulations. The student may be given 
approximate assignments and materials for completion. 
  
Truancy- A student shall be considered truant each day or part of the day she/he is inexcusably absent from his/her assigned location.  Absence is defined as non-
presence in the assigned location any time beyond the tardiness limit.  A student will be considered tardy rather than absent if she/he is in his/her assigned location 
within sixty (60) minutes after the official start of the school day.  Truancy demonstrates a deliberate disregard for the educational program and is considered as a 
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serious matter.  Administrative action taken will be as follows: 

     A record of the truancy will be entered in the student’s record file. 

     A parent conference may be held. 

  
A student shall be considered an “habitual truant” when the student is chronically absent by having unexcused absences from school for more than ten (10) school 
days in one (1) school year. The disciplining of truant students shall be in accord with Board policies and due process, as defined in Policy 5611 and the Student 
Code of Conduct.  Habitually truant students and students with excessive total absences will be turned over to the Adams County Prosecutor or Department of Child 
Services. 

  
Students Leaving School During School Day- No staff member shall permit or cause any student to leave the school prior to the regular hour of dismissal except 
with the knowledge and approval of the principal and with the knowledge and approval of the student’s parents.  No student will be released to any government 
agency without proper warrant or written parental permission except in the event of an emergency as determined by the principal. 
  
Encouraging Attendance- Promoting and fostering desired student attendance habits requires a commitment from the administration, faculty, and parents.  No 
single individual or group can – in and of itself – successfully accomplish this task. A professional staff member’s responsibility must include, but not be limited to  
•providing meaningful learning experiences every day; therefore, a student who is absent from any given class period would be missing a significant component of 

the course. 
•Speaking frequently of the importance of students being in class, on time, ready to participate; 

•keeping accurate attendance records (excused vs. unexcused); (NACS 5200) 

  
Make-Up Opportunities- A student may make-up units of study with a properly certificated teacher for approved absences if approval has been granted by the 
principal.  Students will be given the opportunity for making-up work missed due to approved absences.  The length of time for completion of make-up work shall be 
commensurate with the length of the absence. 

  
ATTENDANCE REVIEW COMMITTEE - All schools shall have an attendance review committee. This committee will review special cases and make 
recommendations to the principal.  The principal is the official attendance officer of the school and his/her decision is final. 
  
CHANGE IN ROUTINE FOR STUDENT-  If a student is to go home after school in a way that is not his/her normal routine (bus instead of walking or vice versa, 
different bus, or someone picking the student up, etc.), or if the student is to go home with a friend or to a neighbor’s or relative’s house instead of his/her own, it is 
important that the child’s parent SEND A NOTE  making absolutely clear that it is the parent’s wish for this change in routine to take place.  Students must have a 
note from their parent/guardian if they are to ride a different bus.  This note must be submitted to the student’s school office and signed/stamped by the building 
administrator prior to boarding the bus.  Upon boarding the bus, this authorized note must be presented to the bus driver.  For the safety of our students we will make 
every effort NOT to allow a change in routine unless we hear from the parent. 

  
CLOSING SCHOOL- In the event of snow or any weather condition which causes school to be delayed or cancelled, an announcement will be made on various 
radio/TV stations.  The release of such information is made to the media as soon as such a decision is reached.  Please do not call the school!  Lines need to be 
open to remain in contact with Administration Building and the Transportation Department.  
 
Radio stations with closing information include:  WZBD (92.7 FM), WOWO (1190 AM), WMEE (97 FM), WMRI (107 FM), WBTU (93.3 FM) 
Television stations with closing information include:  WANE (15), WPTA (21), WKJG (33), WFFT (55) 
  
In the event that we have an emergency early release, it is vital that you and your child have prearranged what he/she should do.  Under the best of circumstances, 
we would not have time to call for individual students, and there is always the possibility of the phones not working. 
  
MAXIMUM NUMBER OF ABSENCES - The maximum number of absences a student may have during a nine (9) week grading period is four (4) days.  A student 
may be considered excessively absent if she/he has accumulated more than four (4) absences in any nine (9) week grading period. Students who are excessively 
absent may not be able to master the standards and skills necessary for promotion to the next grade level.  Noncompliance with the guidelines set forth in this section 
may result in referral to the Adams County Probation Department. 
  
RECORDING AND REPORTING REQUIREMENTS- An accurate daily record of attendance must be kept in each school. 

  
REQUEST TO LEAVE SCHOOL- A request to have a child excused from school early should be sent with the child on the morning of the early dismissal.  The time 
and reason for leaving should be included.  A child will be released only to the parents unless the school has been notified by the parents that they have granted 
permission for someone else to pick up their child.  All students will be dismissed through the office.  All visitors must report to the office immediately upon entering 
the school and are not to report to classrooms.  The person picking the child up will need to sign him/her out.  This gives the school an up-to-the-minute account of all 
students in the event of an emergency. 

  
TARDINESS- Students who are not in their assigned locations at the beginning of the school day must report to the principal’s office to sign-in.  When school 
personnel detain a student, preventing him/her from reporting to class without being late, they are to issue a pass or otherwise communicate such circumstances to 
appropriate staff to prohibit the student from being classified as tardy.  Students will be considered excessively tardy when they have been tardy four (4) or more 
times in a nine week grading period.  Students who are excessively tardy may be assigned reasonable consequences as determined by the building principal.   

  
UNEXCUSED ABSENCES- Any absence that does not meet the above standards is considered unexcused.  A student who has an unexcused absence may be subject 

to disciplinary action.  Teachers have the option of not assigning credit for work missed during the time a student is absent and not excused.  Please realize that it is 

a Class B misdemeanor to “knowingly” miss school for any reason other than those listed above.  In order to ensure that we are in compliance with changes 

to the law, North Adams Community Schools will report students with more than 10 unexcused absences to the Adams County Prosecutor.   

  



WITHDRAWALS- To withdraw from school, a parent must notify school personnel in writing so that records can be completed and sent to the school where the 
student is transferring.   
  

 NACS Elementary Discipline Policies 

BASIC CONDUCT RULES- A few fundamental rules are essential for the successful operation of any organization.  If everyone following these few rules, which are 

not intended to be all-inclusive, everyone’s hours at school will be more enjoyable: 

1. Student behavior will allow teachers to teach and students to learn.  Behavior that disrupts teaching and learning is not allowed.   

2. Students should demonstrate respectful behaviors towards other students, staff, and visitors.  Bullying and other forms of harassment are prohibited. 

3. Hallway behaviors should model our number code and voices should be held at a zero. 

4. No gum/candy. 

5. School property should be treated with respect and left unharmed. 

 

6. No radios, headphones, tape players, CD players, cellular phones, beepers, electronic games, or other pieces of electronic equipment that may disrupt the 

learning atmosphere (unless specifically requested by teachers). 

7. All toys, collectable cards, etc… should be left at home.  We cannot be responsible for lost, stolen, or broken items especially those that should not be on 

school property. 

8. Use of profanity and/or other objectionable language will not be tolerated. 

9. Fighting will not be allowed — students can expect stern disciplinary action if they are involved. 

10. Students are to only be in supervised areas throughout the school day and at school functions. 

11. No toy guns, knives, or weapons of any kind should be brought to school. 

  
DISCIPLINARY ACTION- The following are possible disciplinary actions.  When administering discipline, the student’s age, severity of the offense, and any previous 
misconduct will be considered.  In all cases, it is deemed important that student safety is preserved and that consequences correspond with the considerations listed 
above.  Consequences available to school personnel in matters of discipline include, but are not limited to, the following actions: 

 Counseling with a student or group of students 

 Conferences with a parent or group of parents 

 Assignment of additional work 

 Rearrangement of class schedule 

 Requiring students to remain in school after school hours to do additional school work or for counseling 

 Restriction of extracurricular activities 

 Removal from class 

 Assignment of a special course of study or to an alternative education program 

 Removal from school-sponsored transportation 

 Referral to juvenile authorities 

 Suspension from school 

 Expulsion from school 

  
DISCIPLINE REFERRAL SLIPS- Discipline referral slips are forms that teachers fill out when sending a student to administration for discipline.  Many times these 
will be shared with parents so the school and the parent can work as a team in correcting problems. 
 
GROUNDS FOR SUSPENSION OR EXPULSION- Grounds for suspension or expulsion are student misconduct and/or substantial disobedience. Examples of 
student misconduct and/or substantial disobedience for which a student may be suspended or expelled include, but are not limited to: 

1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other comparable conduct constituting an interference with school 
purposes, or urging other students to engage in such conduct.  The following enumeration is only illustrative and not limited to the type of conduct 
prohibited by these rules: 
A. Occupying any school building, school grounds, or part thereof with intent to deprive others of its use. 
B. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others of lawful access to from, or use of the 

building, corridor, or room. 
C.     Setting fire to or damaging any school building or property. 
D. Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or educational function, or of any meeting 

or assembly on school property. 
E. Continuously and intentionally making noise or acting in any manner so as to interfere seriously with the ability of any teacher or any of the other 

school personnel to conduct the educational function under their supervision. 

2. Causing or attempting to cause damage to school property, stealing or attempting to steal school property. 

3. Disorderly conduct by a student(s) which interferes materially or substantially with the operations of the school by defacing or destroying school property by 

rioting, breaking-in, sitting-in, lying-in, smashing-in, or picketing to force students not to cross picket lines.  Disorderly conduct shall mean any unlawful 
student assemblage; or group act of violence, disruption, vandalism, or any building seizure; or interference with the functioning of school personnel or any 
student or group of students. 

5. Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way as could reasonably cause physical injury to any 
person.  Self-defense or reasonable action undertaken or reasonable belief that it was necessary to protect some other person does not, however, 
constitute a violation of this rule. 

6. Threatening or intimidating any student for any purpose, including obtaining money or anything of value from the student. 
7. Performing any act of coercing another, including the victim, to perform any act of initiation into any class, group, or organization that causes or creates a 



risk of causing mental, emotional, or  physical harm. 
8. Possessing, handling, transmitting, or failure to report knowledge of a weapon or object represented to be a weapon.  A weapon means any object which, 

in the manner in which it is used, intended to be used, or represented, is capable of inflicting serious bodily harm or property damage, as well as 
endangering the health and safety of persons.  Weapons include, but are not limited to firearms, guns of any type - including loaded or unloaded air and 
gas powered guns - knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons, ammunitions, and explosives.  A knife is defined as 
an instrument that:  (1) consists of a sharp edge or sharp pointed blade capable of inflicting cutting, stabbing, or tearing wounds; and (2) is intended to be 
used as a weapon. 

9. Possessing, using, transmitting, or being under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic 
beverage, or intoxicant of any kind.  Use of any drug authorized by a medical prescription from a physician for the individual using the drug is not a 
violation of the rule.  The Corporation is concerned about nay student who is a victim of alcohol or drug abuse and will facilitate the process by which s/he 
receives help through programs and services available in the community.  Students and their parents should contact the school principal or counseling 
office whenever such help is needed. 

10. Engaging in the unlawful selling of a controlled substance or engaging in a criminal law violation that constitutes a danger to other students or constitutes 
an interference with school purposes or an educational function. 
Knowingly possess, use, provide, or transmit to another person or be under the influence of any substance which is, looks like, or which is or was 
represented to be a tobacco product, narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, substance containing 
alcohol, heavily-based caffeine product, substance containing phenylpropanolamine (PPA), steroid, stimulant, depressant, or intoxicant of any kind.  Use 
of a drug authorized by a medical prescription from a physician is not a violation of the above policy. 

11. Failing in a substantial number of instances to comply with directions of teachers or other school personnel during any period of time when the student is 
properly under their supervision, where the failure constitutes an interference with school purposes or an educational function. 

12. Engaging in any activity, on or off school grounds, forbidden by the laws of Indiana that constitutes an inference with school purposes or an educational 
function. 

13. Violating or repeatedly violating any rules that are reasonably necessary in carrying out school purposes or an educational function and are established in 
accordance with Indiana Law, including, but not limited to: 
A.     Disobedience of administrative authority. 
B.     Willful absence or tardiness of students. 
C.    Use of abusive and/or vulgar language, indecent language, or language which can reasonably be foreseen as likely to cause a substantial disruption 

or interference with school purposes or an educational function. 

D. Refusing to identify him/herself to any teacher, member of the administration staff, or any other authorized person. 

E. Throwing objects on school grounds, at or from a school bus, or in buildings, in such a way as to be threatening to the general safety of students, 

others, and school personnel. 

F. Engaging in voluntary or consensual sexually-related activity on school property may result in suspension or expulsion; public displays of affection will 

not be allowed.  Engaging in harassment of another person, which includes sexually-related statements, gestures and/or physical contact, as well as 
racial/ethnic remarks, is not allowed. 

G. Cheating or plagiarizing may result in failing grades on the assignment or test, failing the course for the nine-weeks, or in severe cases, removal from 

class with loss of credit, supervised study or out-of-school suspension or expulsion. 
K. Writing unauthorized passes/notes, possessing blank or forged passes/notes or distributing blank or forged passes/notes to other students who 

could use the passes/notes in an unauthorized manner may result in the following penalties: Saturday school, supervised study, out-of-school 
suspension, or recommendation for expulsion. 

14. Knowingly possessing or using on school grounds, during school hours, an electronic paging device or a hand-held portable telephone in a situation not 
related to a school purpose or educational function.  Any paging device or portable telephone confiscated may be kept by the school administration until 
the conclusion of the school year.  The elementary school is not financially responsible for confiscated electronic devices not claimed by the rightful owner 
on the last day of school. Sending, Sharing, viewing, or possessing pictures, text messages, emails, or other materials of a sexual nature in electronic or 
any other form, include the contents of a cell phone or other electronic devices. 

15. Preventing gang activity - presence of gangs and gang activities can cause a substantial disruption to school and school activities.  A “gang” is defined as 
any group of students who are perceived as a distinct group (not an approved organization), which prompts a disruptive response in the school 
community. The following rules act to prevent disruption and to prohibit gang activities by restricting those actions which foster such activities or which, 
because they may be performed in relation to gang activities, endanger even those students who do not intend to show gang membership or affiliation. 

               No student on school property or at any school activity: 
A. Shall wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, drawing, graffiti, or other items which may be 

viewed as evidence of membership or affiliation in a gang. 
B. Shall commit any act or omission, or use any speech, either verbal or nonverbal (gestures, handshakes, drawings, graffiti, other written 

communications, etc.) showing membership or affiliation in a gang. 
C. Shall use any speech or commit any act or omission in promoting the interests of any gang or gang activity, including but not limited to soliciting 

others for membership in any gangs, intimidating or threatening any person, and violating any other rules as stated in the handbook.  
Violating any of the above gang prevention rules may result in suspension or expulsion. 

16. Possessing a Firearm: 
A. No student shall possess, handle, or transmit any firearm on school property. 
B. The following devices are considered to be a firearm under this rule: 

 Any weapon that will, or is designed to, or may readily be converted to, expel a projectile by the action of an explosive. 

 The frame or receiver of any weapon described above. 

 Any firearm muffler or firearm silencer. 

 Any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a propellant charge of more than four ounces, 

missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or similar device. 

 Any weapon that will, or that may be readily converted to, expel a projectile by action of an explosive or other propellant, and that has any barrel 

with a bore of more than one-half inch in diameter. 

 Any combination of parts either designed or intended for use in converting any device into any destructive device described in the two immediately 

preceding examples, and from which a destructive device may be readily assembled. 



 An antique firearm. 

 A rifle or a shotgun which the owner intends to use solely for sporting, recreational, or cultural purposes. 

C.  The penalty for possession of a firearm: 
Suspension up to ten (10) days and expulsion from school for at least one (1) calendar year with the return of the student to be at the beginning of 
the first semester after the one (1) year period. The length of the expulsion may be reduced by the superintendent if the circumstances warrant such 
reduction. 

D. The superintendent shall notify the County Prosecuting Attorney’s Office when a student is expelled under the above stated rule. 
17. Possessing a Deadly Weapon: 

A.  No student shall possess, handle, or transmit any deadly weapon on school grounds. 
B.    The following devices are considered to be deadly weapons as defined in I.C. 35-41-1-8 (as hereinafter amended): 

 A weapon, laser, or electronic stun weapon, equipment, chemical substance, or other material that in the manner it is used, or could ordinarily be 

used, or is intended to be used, is readily capable of causing serious bodily injury. 

 An animal readily capable of causing serious bodily injury and used in the commission or attempted commission of a crime. 

 
C. The penalty for possession of a deadly weapon: Up to ten (10) day suspension and/or expulsion from school for a period of not more than one (1) 

calendar year. 
D. The superintendent shall notify the County Prosecuting Attorney’s Office when a student is expelled under this rule. 

18. Student’s Legal Settlement not in Attendance Area: A student may be expelled from school if the student’s legal settlement is not in the attendance area of 

the school corporation where the student is enrolled. As added by IC 20-33-8-17, as hereinafter amended. 

19. NACS prohibits the harassment, intimidation, or bullying of any student on school property or school sponsored events.   Harassment, intimidation and 

bullying are defined as any intentional written, verbal or physical act directed towards another student that causes mental or physical harm to the other 
student and is sufficiently severe, persistent, or pervasive that it creates and intimidating, threatening, or abusive educational environment for another 
student.    

 This rule will apply when a student is on school grounds immediately before or during school hours, immediately after school hours or at any other time 
when the school is being used by a school group, off school grounds at a school activity, function or event; traveling to or from school or a school activity, 
function, or event; or using property or equipment provided by the school.  While literally, the latter phrase means that when a student is using a computer 
or laptop provided by the school at his home and another student bullies the student using the computer, it would violate the rule.  Senate Enrolled Act 285 
(SEA 285) 

        Discipline for any substantial incidents of bullying, harassment, or intimidation will be prescribed in accordance with the appropriate section of the 
Student Discipline Code. 

 NACS also prohibits retaliation against any person who reports an incident, files a complaint, or otherwise participates in an investigation.  Filing false 
charges is also prohibited and will result in appropriate disciplinary sanctions. Suspected retaliation should be reported in the same manner as bullying, 
harassment, and intimidation. (NACS Policy 5517, as hereinafter amended) 

  
This information is a combination of excerpts from board policy 5517.01. The full policy can be found on the school website. 
 
Bullying as defined in State law means overt, unwanted, repeated acts or gestures, including verbal or written communications transmitted, physical acts 
committed, aggression, or any other behaviors committed by a student or group of students against another student with the intent to harass, ridicule, humiliate, 
intimidate, or harm the other student and create for the targeted student an objectively hostile school environment that: 
 
A. places the targeted student in reasonable fear of harm to the targeted student's person or property; 
 
B. has a substantially detrimental effect on the targeted student's physical or mental health; 
 
C. has the effect of substantially interfering with the targeted student's academic performance; or 
 
D. has the effect of substantially interfering with the targeted student's ability to participate in or benefit from the services, activities, and privileges provided 
by the school. 
 
Bullying behavior toward a student whether by other students, staff, or third parties is strictly prohibited and will not be tolerated.  This prohibition includes 
physical, verbal, and psychological abuse. 
 
This policy applies when a student is on school grounds immediately before or during school hours, immediately after school hours, or at any other time when 
the school is being used by a school group; off school grounds at a school activity, function, or event; traveling to or from school or a school activity, function, or 
event; or, using property or equipment provided by the school.  Additionally, this policy applies regardless of the physical location when: 
 
A. the individual committing the bullying behavior and any of the intended targets of the bullying behavior are students attending a school within the 
Corporation; and 
 
B. the bullying behavior results in a substantial interference with school discipline or an unreasonable threat to the rights of others to a safe and peaceful 
learning environment. 
 
Any student who believes s/he has been or is currently the victim of bullying should immediately report the situation to the building principal or assistant 
principal, or the Superintendent.  The student also may report concerns to a teacher or counselor who will be responsible for notifying the appropriate 
administrator or Board official.  Complaints against the building principal should be filed with the Superintendent.  Complaints against the Superintendent should 
be filed with the Board President. 
 
Every student is encouraged, and every staff member is required, to report any situation that they believe to be bullying behavior directed toward a student.  



Reports may be made to those identified above. 
 
If the investigation finds an instance of bullying behavior has occurred, it will result in prompt and appropriate disciplinary action, up to and including expulsion 
for students, discharge for employees, exclusion for parents, guests, volunteers, and contractors, and removal from any official position and/or a request to 
resign for Board members.  Bullying acts may be reported to law enforcement officials. 
 
All complaints about bullying behavior that may violate this policy shall be promptly investigated. 
 
Retaliation and intentionally false reports may result in disciplinary action. 
 
 
20. Additional Disciplinary Actions Authorized: 
        This section applies to a person who: 

A. Is a member of the administrative staff, a teacher, or 
B. Has students under the person’s charge. 

A person may take disciplinary action in addition to suspension and expulsion that is necessary to ensure a safe, orderly, and effective educational environment.  
Disciplinary action under this section may include the following: 

A. Counseling with a student or group of students; 
B. Conferences with a parent or group of parents; 
C. Assigning additional work; 
D. Rearranging class schedules; 
E.     Requiring a student to remain in school after regular school hours to do additional school work or for counseling; and 

F. Restricting extracurricular activities. 

  
The Grounds for Suspension or Expulsion listed above (#1-19) apply when a student is: 
A. On school grounds immediately before, during, and immediately after school hours and at any other time when the school is being used by a school 

group; 
B. Off school grounds at a school activity, function, or event; or 
C. Traveling to or from school or a school activity, function, or event. 
In addition to the grounds listed above, a student may be suspended or expelled for engaging in unlawful activity, on or off school grounds, if the unlawful 

activity may reasonably be considered to be an interference with school purposes or an educational function, or the student’s removal is necessary to restore order or 
protect persons on school property.  This includes any unlawful activity meeting the above criteria which takes place during weekends, holidays, other school breaks, 
and the summer period when a student may not be attending classes or other school functions. 
(IC 20-33-8) 
  
SUSPENSION PROCEDURES- When an administrator (or designee) determines that a student should be suspended, the following procedures will be followed: 

1. A meeting will be held prior to the suspension of any student.  
       At this meeting, the student will be entitled to: 
  A. A written or oral statement of the charges; 

 B. If the student denies the charges, a summary of the evidence against the student will be presented; and, 
  C. The student will be provided an opportunity to explain his or her conduct. 

2. The meeting shall precede suspension of the student except where the nature of the misconduct requires immediate removal. In such situations, the 
meeting will follow the suspension as soon as reasonably possible following the date of the suspension. 

3. Following the suspension, the parent or guardian of a suspended student will be notified in writing.  The notification will include the dates of the suspension, 

describe the student’s misconduct, and the action taken by the administrator (or designee) (IC 20-33-8-18, as hereinafter amended). 
  
EXPULSION PROCEDURES- When an administrator (or designee) recommends to the superintendent (or designee) that a student be expelled from school, the 
following procedures will be followed: 

1. The superintendent (or designee) may conduct an expulsion meeting, or may appoint one of the following persons to conduct the expulsion meeting: 
A.  Legal counsel; 
B.  A member of the administrative staff who did not expel the student during the current school year and was not involved in the events giving rise to the 

expulsion. 
2. An expulsion will not take place until the student and the student’s parent are given notice of their right to appear at an expulsion meeting conducted by 

the superintendent or the person designated above.  Failure by a student or a student’s parent to request and to appear at this meeting will be deemed a 
waiver of right administratively to contest the expulsion or to appeal it to the school board. 

3. The notice of the right to an expulsion meeting will be in writing, delivered by certified mail or by personal delivery, and contain the reasons for the 
expulsion and the procedure for requesting the meeting. 

 
4. At the expulsion meeting, the administrator (or designee) will present evidence to support the charges against the student.  The student or parent will have 

the opportunity to answer the charges against the student and to present evidence to support the student’s position. 
5. If an expulsion meeting is held, the person conducting the expulsion meeting will make a written summary of the evidence heard at the meeting, including 

a recommendation regarding the expulsion, and submit both to the superintendent.  
 
The Board of School Trustees has voted not to hear any expulsion appeals.  Instead appeals of expulsion must be filed with the County Court. 
(IC 20-33-8-19, as hereinafter amended) 
  

OUT-OF-SCHOOL SUSPENSION 
1. Students receiving out-of-school suspension (OSS) will be able to make up work missed.  Credit for completed assignments will be at the discretion of individual 

teacher(s) and/or teacher teams. 



2. During the OSS period, students are not permitted on school property. 
3. Students may not participate in any extracurricular activities for the entire duration of the suspension period. 
4. The parent/guardian must contact the school to discuss the necessary procedures for the student’s re-entry into school. 

  
  

TEACHER SUSPENSION OF STUDENTS- Each teacher shall, when students are under his/her charge, have the right to take any action reasonably necessary to 
prevent an interference with the educational function of which he/she is in charge.  

  

NACS Elementary Transportation Policies 
 
EXPECTED CONDUCT OF STUDENTS ON SCHOOL BUSES- To be sure that students are transported safely, certain behavior is expected of all students.  Any 
behavior that interferes with a driver’s ability to operate his/her bus safely, or behavior that jeopardizes the safety or property of one’s self or peers, is considered 
inappropriate. All students are expected to: 
  
1.  Report to their loading locations five (5) minutes prior to scheduled pick- up times.   
2.  Stay off roadways while waiting for their buses and remain off road ways until buses come to a complete stop.  
3.  Be seated and remain in their seats, facing forward, while riding. 
4.  Use voices that are respectful and not disturbing. 
5.  Keep windows closed unless given permission to open them by their bus drivers. 
6.  Keep hands and feet to themselves. 
7.  Carry only permissible items on the bus that can be held in their laps. 
8.  Ride the buses to which they are assigned. 
9.  Not throw objects of any kind, within the bus nor from the bus. 
10. Put trash in wastebaskets and not leave refuse on the bus. 
11. Move away from the roadway and directly onto a sidewalk or toward their houses after disembarking. 
12. Cross streets and roadways only in FRONT of buses, and do so at least ten (10) feet from the front. 
13. Not damage or deface any part of school buses or the property of others. 
14. Not use profane, indecent, or lewd language or gestures. 
15. Keep all parts of their bodies within their school buses. 
16. Not eat nor drink, and keep all objects out of their mouths. 
17. Use electronic games and radios only with the permission of their drivers.* 
18. Act respectfully toward their drivers and obey their drivers’ directives. 
19. Not to be in possession of drugs, alcohol, tobacco, or weapons of any kind. 
*At times, it may help students’ behavior if they stay engaged in a portable game or listening to music.  When approved to do so, games are to be played with the 
sound off and portable stereos are to be used with headphones, so as not to disturb the driver or other passengers.  
  
Any violation of the bus rules may result in disciplinary action as follows: 
1st Offense – Verbal Warning (behavior form goes to student) 
2nd Offense – One day suspension from riding the bus 
3rd offense – Three day suspension from riding the bus 
4th Offense – Five day suspension from riding the bus 
5th Offense – Suspension for rest of semester.  Parent will be contacted before any suspension begins. 
  
It is important to realize that if the child is suspended from one bus, he/she cannot ride another bus during the time of the suspension.  This includes transportation 
for field trips as well as buses for extracurricular activities.  Days Absent due to illness during the suspension do not count towards the days suspended.  
   
TRANSPORTING LARGE AND DANGEROUS ITEMS- Students may transport on school buses, only those items that can be secured out of the aisle and do not 
obstruct the view of the bus driver.  Animals, balloons, large display boards, and other sizable items should be transported to and from school in private vehicles, 
unless arrangements can be made to accommodate them safely on a bus.  Bus drivers have the right to make a determination as to what items may be transported. 
Any items that pose a danger to other occupants or impair the driver’s ability to safely operate the school bus may not be transported on the bus by students.  Glass 
containers, flammable liquids, dangerous animals, alcoholic beverages, drugs, ammunition, explosives, firearms, knives, and any object that can reasonably be 
construed to be a weapon are examples of items that are forbidden.  Notwithstanding the above, if a student, upon boarding a bus notifies his/her driver that he/she is 
unintentionally in possession of a legal object which is forbidden on the bus or at school, the driver, if practical, will take possession of the object and convey it to the 
principal upon arriving at school.   Consequences, if any, shall be at the discretion of the principal.  
 
SCHOOL BUS DISCIPLINE- Students riding a school bus are under the jurisdiction of the school authorities the same as if they are in the classroom.  This gives the 
driver of the school bus the same authority as a teacher in the classroom.  A bus driver will not tolerate abusive language, threats, or other misconduct of students 
and is not required to transport a student that will not conform to the rules and regulations.  Indiana Law states a student must attend school between the ages of 
seven and sixteen. The law states the school corporation may provide transportation to school; it does not say the corporation shall do so.  If a student loses his/her 
school bus privileges, it then becomes the responsibility of the parent or guardian to see that the student attends school or he/she becomes truant and the parent can 
be prosecuted under the Compulsory Attendance Law. (IC 20-33-2, as amended) 

   
ELIGIBLE PASSENGERS ON SCHOOL BUSES- Each student must ride the bus to which he/she has been assigned, unless arrangements have been made to ride 
as a guest on another bus.   To ride as a guest, a student must present to the bus driver, a note from his/her parent that has been validated (signed or stamped) by 
his/her school’s principal (or designee).  In the event of a family emergency, students may be permitted to ride on another bus.  When this occurs, the driver of the 
bus to be ridden will be contacted by the school’s principal or designee to arrange transportation. 
  
DISEMBARKING AT A DIFFERENT LOCATION- Students are to be delivered only to the locations established as the delivery point on drivers’ routes.  A student 



may not disembark at another location, unless the driver has in his or her possession a signed note from a child’s parents indicating the date and alternate 
destination for their child.  While alternative destinations may be used for children on occasion, parents should work cooperatively with the Transportation Department 
to establish a regular schedule.  In emergency cases, a student may be delivered to an alternate destination if the driver is contacted by the child’s school and 
instructed to do so. 

  

 
 
  


